CvyberSkills2Work Employers Network Guide

How to Create Your Employer Account:
1. Visit CyberSkills2Work and click on “Employer’s Network”
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CyberSkills2Work

The National Cybersecurity Workforce Development Program

Free cybersecurity training and professional development.

Arming our nation with cybersecurity skills to safeguard America’s cyberspace.

The National Cybersecurity Employers Network is now live!
The National Employers Network Portal allows employers to connect with program leamers and graduates across the country, and post internship, apprenticeship, and job opportunities. Employers also gain access to a growing,
nationwide pool of 3300+ qualified i i These ionals have the skills and credentials to join their teams and help their organizations achieve their goals. CyberSkills2Work leaners and alumni can post their
resumes and highlight their clearances and certifications to employers.

2. Once on the Employer’s Network Page, please click “Join our Employer’s
Network”
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National Cybersecurity
Employers Network

Connecting employers with well-qualified
cybersecurity professionals from across the
country.

About the National Cybersecurity Employers Network

The National C Network i across all sectors, including critical infrastructure
sectors. This growing cooperative represents public and private U.S. companies and organizations that are keenly interested in

1 glowing coop s o anc P P i Y = Contact Us
strengthening their cyber woridorce and filling their talent needs.
The National Employers Network Portal allows employers to connect with program learners and graduates across the country, ! Our F‘rogram Impact
and post internship, apprenticeship, and job opportunities. Employers also gain access to a growing, nationwide pool of 3300+
qualified i i These ionals have the skills and credentials to join their teams and help their ® What People Say

organizations achieve their goals. CyberSkills2Work leamers and alumni can post their resumes and highlight their clearances
and certifications to employers.

3. It will open the form below:
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Employer Network Application

Organization Name *

About (Please Provide A Brief Description Of Your Organization). *

Website Url

Contact Name

Contact Email

Contact Phone Number

(O Does The Organization Give Hiring Preference To Veterans And Other
Military Personnel?

a. Enter Employer Network application details.

i.  Please fill out your organization’s name, a brief description of your
organization, a website URL, a contact name for your organization,
a contact email address for your organization, and a contact phone
number for your organization

ii.  If your organization gives hiring preference to veterans and other
military personnel, please click the box

iii.  Please fill out your organization’s address

iv.  Using the drop-down menu, please select the number of employees
at your organization, what critical Infrastructure or other sector your
company primarily serves, a point of contact name, the
approximate number of tech related positions open in the next 12
months.

v.  After filling out your company’s information, please click submit



4. Now, you will be directed to the Employer Manager Account Application page.
a. Select your employer’s name from the drop down menu.
b. Enter your first and last name and your email address. Click submit (Now
you have to wait to be approved as an Employers Network partner.)

Employer Manager Account
Application

Employer
First Name
Last Name

Email




5. You will then be directed to the main page. Click “Sign in to MyCyberSkills2Work”

Cyberskils2Work
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CyberSkills2Work

The National Cybersecurity Workforce Development Program

Free cybersecurity training and professional development.

Arming our nation with cybersecurity skills to safeguard America’s cyberspace.

6. Next, enter your email address associated with your employer account. Click
submit.

Login

Email

Submit




a. DO NOT CLOSE THE TAB. You will be required to approve the login from
the email address entered.

Login Link Sent

Please check your email to proceed. DO NOT CLOSE THIS TAB.

b. You will receive an email with a link to approve your access to the
CyberSkills2Work website. The image below shows you what the
approval email will look like. Click “Approve”.

no-reply@cyberskills2work.org S S~
To: You Sat 2/3/2024 1:38 PM

* -l L |
CyberSkills2Work

Q l}\
A login link has been generated for CyberSkills2Work

Please click the following link to approve login into the system:

Approve

<~ Reply > Forward




c. You will be redirected to this page. Please click “confirm”.

Please confirm login attempt

This was not me

7. Now, your main page should look like this.
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CyberSklllsf;Vork Active Jobs

8anzation Jobs with valid application dates Download Active Jobs | +Add
l Active Jobs
Inactive Jobs No active jobs

Active Applications
Archived Applications
Employable Learners
Add Employer Account

Employer Accounts

My Profile

Resources

€] Log Out




How to View Employable resumes and Create Job Listings:

1. Click on Employable learners to view their resumes with filter options to sort by
clearance, certifications, willing to relocate and highest level of education.
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Employer

Organization
Active Jobs
Inactive Jobs

Active Applications

o Erpioyavie Leamers

Add Employer Account

Employer Accounts

My Profile
Resources

2 LanOut

Learner Profiles

Active Clearance

Unknown v

Willing To Relocate

Unknown v

Highest Level of Education

Certifications

Apply Fiters
Employable Learners

First Name Last Name

2. To create a job listing, navigate to your Employer account. Click “Add” to create a

job listing.
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Employer
Organization
Inactive Jobs
Active Applications
Archived Applications
Employable Leamers
Add Employer Account

Employer Accounts

My Profile

Active Jobs

Jobs with valid application dates Download Active Jobs | + Add

No active jobs




3. After clicking “+Add”, you will be directed to this page:
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Employer

Organization Job Title *

Active Jobs

Inactive Jobs
Job Description *
Active Applications

Copy and paste your job description. Insert a line between

Archived Applications paragraphs.

Employable Learners

Add Employer Account

Employer Accounts

Job/Application Link *

Application Period Start *

a. From here, please enter your job title, a job description, a job/application
link (if applicable), when the application period begins and ends, the
starting and ending salary, a contact name, a contact email address, and
a contact phone number

b. Next, you will be asked to select the NICE Cybersecurity Work Roles that
align with your job posting. For more information about the NICE
Cybersecurity Work Roles, please visit this website:
https://niccs.cisa.gov/workforce-development/nice-framework.

c. There is also an option to select required and optional certifications for
your job posting, if applicable.




d. Once you have entered all the information, please click submit. Your job
should now show up on your “Active Jobs” page.
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Organization Jobs with valid application dates Downlozd Active Jobs  +Add

Active Jobs

Inactive Jobs

Active Applications

Archived Applications Web Developer https://uwt. fi i thy 7w

Employable Learners

Add Employer Account

Employer Accounts

My Profile
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Viewing Active Jobs:

1. To view all active job postings, click “Active Jobs”
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Employer
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‘ Active Jobs

Inactive Jobs

Jobs with valid application dates

Job Title Job Contact
Active Applications

Archived Applications Web Developer https://t

Employable Leamers
Add Employer Account

Employer Accounts

My Profile
Resources

€] Log Out
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2. To add another job posting, click “Add” and refer to the instructions on how to

create a job posting.
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Active Jobs

Employer
Organization Jobs with valid application dates

Inactive Jobs

Job Title Job Contact
Active Applications

Archived Applications Web Developer

Application URL

Employable Learners
Add Employer Account

Employer Accounts

My Profile

Resources

<] Log Out

Download Active Jobs +Add
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3. To archive a job posting, click “archive”.
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Organization Jobs with valid application dates Download Active Jobs  + Add

Active Jobs

(DD Job Contact Application URL

Active Applications

Archived Applications Web Developer https://uwf. f the i

Employable Leamers

Add Employer Account

Employer Accounts

My Profile
Resources

<] Log Out

4. To view all applications for a specific job posting, click “Active Applications”

All Active Applications
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Active Clearance

Employer

Unknown .
Organization
Active Jobs Willing To Relocate

Ingcii Unknown v

(' Active Applications

APplications

Highest Level of Education

Employable Learners
Add Employer Account Certifications

Employer Accounts

Apply Filters.
All current active applications Download Applications
Applicant
Job Title Employer Applicant Email

My Profile

UWF Center f
Frre Web Developer Cm:‘;;;’ Test Learnert cs2wlearnerTest1@outiook.com m m
<] LogOut




5. To edit a job posting, click the pencil icon.
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Employer
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Inactive Jobs

Active Applications

Archived Applications

Web Developer hitps://uwi.

Employable Leamers
Add Employer Account

Employer Accounts

My Profile
Resources
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6. To delete a job posting, click the trash icon.

I ]

1
CyberSkills2Work
W

Active Jobs

Employer
Organization Jobs with valid application dates

Active Jobs
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Active Applications
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My Profile
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7. To download all active jobs, click “Download Active Jobs”. The jobs will be
downloaded as a csv file.
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Viewing Inactive Jobs:

1. To view all inactive job postings, click “Inactive Jobs”
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CyberSkillszWork Inactive Jobs

Employer

Organization Jobs with invalid application dates

Active Jobs

‘ Inactive Jobs

Active Applications

Job Contact Application URL

Archived Applications Rhonda Test Rhonda Test http//www.test.com
Employable Learners

Add Employer Account

Test Job - FRC Francine http://Link@gmai.com

Employer Accounts

Computer Section Lead - U.S.S. Farragut

My Profile
Resources

Log Out

Commander Akio Sulu https://starfleet.mil/roles/starship

Download Inactive Jobs
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2. To unarchive an application, click “unarchive”. This will make the job posting

active again, which you can then view under “Active Jobs”.
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Archived Applications Rhonda Test Rhonda Test http://www.test.com

Employable Learners

Add Employer Account

Test Job - FRC Francine http://Link@gmai.com

Employer Accounts

Computer Section Lead - U.S.S. Farragut

My Profile

Resources

Log Out
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3. To view all applications for the inactive job, click “Applications”
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Viewing Active Applications:

1. To view any pending applications from CS2W Learners and Alumni, you can click
the “Active Applications” tab. This is what it looks like:
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cybersmq%;m All Active Applications

Employer Active Clearance
Organization

Yes

Active Jobs
Willing To Relocate
Inactive Jobs

( Active Applications Yes

Archived Applications

Highest Level of Education

Employable Learners

High School v
Add Employer Account
Employer Accounts Certifications
*AWS Certified Cloud Practitioner

AWS Certified Cloud Practitioner

EC-Council Certified Ethical Hacker (CEH)
CompTIA IT Fundamentals ITF+

EC-Council Certified Incident Handler (ECIH)

CompTIA A+

My Profile

Resources

IWF tter fc
<] Log Out Web Developer G e(. or Test Learner cs2wLearnerTest1 @outlook.com Archive
Cybersecurity




2. From this page, you can sort your active applications with the following filters:
Active Clearance (unknown, yes, no), Willing to Relocate (unknown, yes, no).
Highest level of Education, and Certifications.
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Active Jobs
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Inactive Jobs

Active Applications Yes v

Archived Applications Highest Level of Education

Employable Learners

High School )
Add Employer Account
Employer Accounts Certifications

»AWS Certified Cloud Practitioner .

AWS Certified Cloud Practitioner

EC-Council Certified Ethical Hacker (CEH)
CompTIA IT Fundamentals ITF+

EC-Council Certified Incident Handler (ECIH)

CompTIA A+
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3. To use the filters, click the drop-down menu and select the filter. Click Apply filter
whenever you are selecting the filters.
All Active Applications
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4. Applications can be previewed or downloaded to a csv file.
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First Name
Employer Test
Organization Last Name
Active Jobs Learner1
Inactive Jobs
Email

Active Applications

cs2wLeamerTest1@outlook.com
Archived Applications

Employable Learners
Add Employer Account

Employer Accounts

Viewing your Profile/Organization Profile:

1. To view your Employer profile, click “My Profile”. This is what the page looks like:
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Employer
Organization Welcome to the Employer Manager Menu Va
Active Jobs
Name
Inactive Jobs
Sajida Shabanali
Active Applications
Archived Applications Profile Picture
Employable Learners -
Add Employer Account Phone

Employer Accounts -

Employer Role
manager

.

Resources

<] Log Out




2. On this screen you can edit your user information by clicking the pen icon. You
can edit your first name, last name, email, phone number, and avatar image.
Click “Submit” when you are finished editing your profile.
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Employer
O Welcome to the Employer Manager Menu ra
Active Jobs
Name
Inactive Jobs - :
Sajida Shabanali
Active Applications
Archived Applications Profile Picture
Employable Learners -
Add Employer Account Phone
Employer Accounts -

Employer Role
manager

My Profile

Resources
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3. To view your Organization Information, click “Organization”. This is what the
page looks like:
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Description
CyberSkills2Work supporters hear the nation’s call for more y in today's lving cyberage. C is with more i ways
to conduct business, socialize, and shop online. As it evolves, so does ime. C! ity analysts ize the need to take action on cybercriminals and develop a

Organization solid cyberdefense against computer crimes. Having skilled cybersecurity professionals at the frontline of cyberdefense helps protect networks, devices, and data from unlawful

" internet activity. According to CyberSeek, the U.S. has a shortfall of about 572,392 i More skilled are needed to tackle the nation’s top

Active Jobs cybersecurity challenges:

Inactive Jobs
Website URL

Active Applications
https://cyberskills2work.org/i/

Archived Applications

Employable Leamers Contact Name

Add Employer Account
Contact Email

Employer Accounts
Contact Phone Number

Does Give Hiring Preference

True

Street 1

255 W garden street
My Profile St t2
Resources
& LogOut Country

us




4. To edit your organization/employer information, click the pen icon. Make your
edits and press submit and log out when you are done.
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Employer

Active Jobs

Inactive Jobs

Active Applications
Archived Applications
Employable Leamers
Add Employer Account

Employer Accounts

My Profile

Resources

<] Log Out

Employer Info V4
Description

CyberSkills2Work supporters hear the nation’s call for more in today's lving cyberage. C is with more ways
to conduct business, socialize, and shop online. As it evolves, so does ime. C! ity analysts the need to take action on cybercriminals and develop a
solid cyberdefense against computer crimes. Having skilled cybersecurity professionals at the frontline of cyberdefense helps protect networks, devices, and data from unlawful
intermet activity. According to CyberSeek, the U.S. has a shortfall of about 572,392 i More skilled are needed to tackle the nation’s top

cybersecurity challenges:

Website URL
https://cyberskills2work.org/i/

Contact Name

Contact Email

Contact Phone Number

Does Give Hiring Preference

True

Street 1
255 W garden street

Street 2

Country
us




Employer Manager accounts can add an Employer User account:

1. An Employer Manager can add Employer User accounts for other users in their
organization: Click Add Employer Account to add a user:
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CyberSkiII\sZWork create Employer User
Account
Employer
Organization
Active Jobs First Name
Inactive Jobs
Active Applications Last Name

Archived Applications

Employable Learners

« Add Employer Account P Email

Employer Accounts

Submit

My Profile
Resources

<] Log Out

2. Click on Employable accounts to view employer user accounts, with an employer
manager account you can edit and deactivate employer user accounts too.
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Employer
o Approved Employer Users
Active Jobs
; First Last Email Employer
Inactive Jobs Name Name al ployei
Active Applications
UWF Center for
i icati Sajida Shabanali ~ cs2wTest1@outlook.com
Archived Applications i | w Cybersecurity 4
Employable Learners
UWF Center for
Add Employer Account Gu Garrett arrett@uwf.edu Deactivate
) Y 99 Cybersecurity 4

' Employer Accounts




